[lpunsito Yr1repikiaro

Ha 3aceanuu Ilenaroruyeckoro coseta mupexrop MBOY «Kanmamiekas COIL»
MBOYVY «Kanmamickas COIL» ¥,
[Tpotokon Ne 4 h Fa6nymmn A.C.

ot «25» mapra 2020 .

BBelIeHO B JICHCTBHE
npukazom Ne 49
oT « 25» mapta 2020 .

IMopsinok pa3paboTKH, NPHHATHS H YTBEPKIAEHHS JOKAJbHBIX HOPMATHBHBIX AKTOB
MYHHUIHNIAJIbHOr0 01017KeTHOr0 0011e00pa30BaTE/ILHOI0 YUpeKIeHHS
«Kanmaumckas cpensisi 001eo0pazoBaTe/ibHasi HIKOJIA»

1. O6mne nosioxKeHHs

1.1. Hacrosammii Ilopsazox pa3paboTku, TNpPUHATHS U  YTBEPKIEHHS JIOKAJIbHBIX
HOPMAaTHBHBIX aKTOB (nasee - ITopsiok) MyHHIMIaaBHOTO 010KETHOTO
obmeobpasoBatensHOro yupesxkaeHns «Kanmaiickas cpeassas o0imeoOpasoBarelibHas IIKOJIA»
(manee - MBOY) paspaGoran B coorBeTcTBHHM cO cTatheit 30 ®DemepaJbHOro 3aKoHa OT
29.12.2012 Ne 273-®3 «O6 obpaszosanuu B Poccniickoit ®eaepanun» n Ycrasom MBOY.

1.2. Hacrosmwmii ITopsAaok onpeaenser OCHOBHBbIE TpeOOBaHHUA K Npoleaype pa3paboTKu
MPOEKTOB JIOKAJBHBIX HOPMATHUBHBIX AaKTOB JODKHOCTHRIMH jaunamu MBOVY, mopsaaky wux
NPUHATHSA, YTBEPIKACHHS, BHECCHHS B HUX JIOTIOIHEHHH 1 U3MEHEHH.

2. IlonsiTHe JIOKAJbHBIX HOPMATHBHBIX AKTOB

2.1. JlokapHblit HOpMATUBHBIN aKT — 3TO HOPMATHBHBIH NPaBOBOI JOKYMEHT, coJlepKaL1ii
HOpMBI, peryaupyromue oOpa3oBatenbHbie otHomieHMs B MDBOY B mpepenax  cBoeit
KOMIIETEHIIMH B COOTBETCTBUHM C 3aKoHojarenbcTBOM Poccuiickoit ®enepauuu, B TOpsJIKe,
ycraHoBieHHOM YctaBom MBOVY.

2.2. JlokanpHblii HOPMATUBHBIN aKT - JIOKYMEHT, coJiepKaluii oouieobs3arenbHbIe IpaBuia
MOBEJCHHS ISl BCEX WM HEKOTOPBIX YYaCTHHKOB 00pa30BaTEIbHBIX OTHOIICHUMH, paCCYUTAHHbIN
Ha HEOJHOKpaTHOE NpPHMEHEHHE, NPUHATHIA B YCTAHOBICHHOM TMOPSJAKE COOTBETCTBYHOLIMM
KOMIIETCHTHBIM OpraHoMm yrnpasieHus MBOY u yTBepkaeHHsIi mpuka3om aupexropa MBOY.

2.3.JlokaneHple HOpMmaTuBHble akThl MBOY nelicTBYIOT TONBKO B mpelenax MaHHOMH
001meodpa3oBaTeNbHON OpraHu3aluy U He MOTYT PeryJIMpoBaTh OTHOLICHHS BHE €€.

2.4. JlokanbHblE HOPMAaTHBHBIE  aKThl, COOTBETCTBYIOIIME BceM  TpebdOBaHMAM
3akoHojatenscTBa P®d, sBngiorcs 00A3aTeNbHBIMM K HCHOJHEHUIO BCEMH YYaCTHHKAMU
00pa30BaTeIbHBIX OTHOLIEHHIA.

2.5. Hopwmpbl (nmpaBuia), YCTaHOBJICHHBIE JIOKJIbHBIMH HOPMATUBHBIMH  aKTaMu,
npeJAHa3HaYeHbl Ul pPeryJupoBaHus o0pa3oBaTebHOM, MPOM3BO/CTBEHHOI, yIpaBIeHYECKOIA,
(pUHAHCOBOI, KaAPOBOIl 1 HHOIT PyHKIMOHAIBHOI AesiTensHOCTH BHYTp MBOY.

3. Buabl 10KaAbHBIX HOPMATHBHBIX AKTOB

3.1 Ha ocHoBanuu Hactosimero ITonoxenus B MBOVY paspabaTeiBaioTcst ¥ IPHHUMAIOTCS
CJIEIYIOLIHE JIOKAJIBHBIE AKThI:

3.1.1Jlokanbuple HOpMATHBHBIE AKTHl, PErVIAMEHTHPYIOLIUE OPraHU3allHOHHBIE AaCIIEKTEI
nesrenpHoctH MBOY

3.1.2. JlokanbHBIC HOPMATHUBHBIC AKThI, PErJIAMCHTUPYIOLIHNE NOPSA0K yripapiaeHus MbOY

3.1.3. JlokanbHple ~ HOpPMATHBHBIE  aKThl,  PErJIAMEHTUPYIOIIME  OpraHHU3alHIO
00pa3oBaTeIbHOTrO MporLecca

3.1.4. JlokanbHple HOPMATHBHBIE aKThl, pPErJaMEHTHPYIOIME OLEHKY M  y4YeT
o0pa3oBaTe/IbHbIX JOCTHKEHH ydaluxcs



3.1.5. JloxkanbHble =~ HOpPMAaTHBHBIE  AaKThl,  PEMVIAMEHTUPYIOIIME  OPraHHU3ALUIO
BOCIIUTATEJILHOM paboThI

3.1.6. JlomKHOCTHBIE MHCTPYKIIMHA PAOOTHUKOB

3.1.7. JlokanpHble HOPMAaTUBHBIE AKThI, PEIVIAMEHTHUPYIOIIHNE OIUIATy TPyAa paOOTHUKOB

3.2. IlepedyeHb BHIOB JIOKAJIbHBIX HOPMATHBHBIX AKTOB HE SIBJISETCS HMCUEPIBIBAIOIINAM,
MBOY umeer npaBo pazpabarelBaTh, IPUHUMATh U YTBEPXKIATh UHBIE JIOKAJIbHbIE HOPMAaTUBHBIE
aKTBI.

4. Pa3zpa6oTKa JIOKaJIbHBIX HOPMATHBHBIX AKTOB

4.1 TloaroroBka JIOKJIBHOTO HOPMATUBHOIO aKTa BKJIIOYAaeT B ce0s M3ydyeHHE
3aKOHOJATENIbHBIX U MHBIX HOPMATHUBHBIX aKTOB, JOKaJIbHBIX akToB MBOY, pernameHTupyomumx
T€ BONPOCHI, KOTOPBIE MPEAIOIaraeTcsi OTPa3uTh B IPOCKTE HOBOI'O aKTa, U Ha 3TOHW OCHOBE
BBIOOp €ro BHUa, COAepkKaHUs U NPEACTaBICHUE €ro B MMCbMEHHOM (popme.

4.2. IlpoexT JOKaJbHOTO HOPMATHBHOIO aKTa MOJUIEKUT 00s3aTeIbHON NPaBOBOU
DKCIIEPTU3€ W IMPOBEPKE HA JINTEPATypPHYK TIPAaMOTHOCTh, KOTOpbIe mpoBomsaTcas MbOY
CaMOCTOATENIBHO, TUOO C y4aCTUEM MPUBJICUEHHBIX CIICIIUAIUCTOB.

4.3. JlokanpHbIi HOPMATUBHBIN aKT, HE MPOIIEIIINI IPABOBYIO SKCIIEPTU3Y, HE MOMJIEKUT
PaCCMOTPEHUIO U NIPUHSTHIO.

4.4. IIpoeKThI JIOKaJbHBIX HOPMATUBHBIX AKTOB pa3pabaThIBAIOTCA MO PELICHUIO TUPEKTOPa
MBOY, 3amectuteneil TUpeKTopa, KoJJIerHallbHbIX opraHoB ynpasieHuss MbOY. Ilpennoxenus
0 pa3paboTKe JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB MOTYT OBITh BHECEHBI JIIOOBIM YYaCTHHUKOM
00pa30BaTeNIbHBIX OTHOILIEHUH, a TAK)KE TPYIION YHaCTHUKOB 00pa30BaTEIbHBIX OTHOLIECHHUH.

4.5. JloxanpHble HOpMaTuBHBIE akThl MBOY Moryr mnpuHUMaThCs OOMIMM coOpaHuEeM
KOJUIEKTHBA, I1eJarOrTH4eCKUM COBETOM B COOTBETCTBUU ¢ ycraBoM MBOY — mo npenmeram nx
BEJICHUS U1 KOMIICTCHLIUH.

4.6. Ilpu DpuUHATAM JIOKAJBHBIX HOPMAaTUBHBIX aKTOB, 3aTparuBalOIMX Ipasa
0o0y4arommxcsi, C y4eTOM MHEHHsS OOy4aloUIMXcs, POAMTENEeH (3aKOHHBIX MpPEICTaBUTENCH )
HECOBEPILIEHHOJETHUX O0yJaroIuxcs U paOOTHHUKOB OpraHU3allMH, OCYIIECTBISIONICH
o0pa3oBaTeNbHYI0  JAeSTeNbHOCTh. [IpM  NpPUHATAM  JIOKAJbHBIX HOPMATHBHBIX  aKTOB,
3aTparuBaronIux mnpasa corpynHukoB MBOY, yuutsiBaeTcs MHEHHE MPOQPCOIO3HOTO KOMHUTETA
MBOY.

4.7. Dtansl pa3pabOTKH MPOEKTOB JIOKAIbHBIX HOPMATUBHBIX aKTOB:

4.7.1. OnpeneneHue Kpyra BOIIPOCOB, MO KOTOPHIM TpeOYyIOTCs pa3padoTKa, IPUHITHE U
YTBEPKJIEHUE JIOKAJbHBIX HOPMAaTUBHBIX aKTOB.

4.7.2. Co3ganue paboueii rpymiibl MO0 pa3padoTKe JTOKATHHBIX HOPMAaTUBHBIX akTOB. CocTaB
pabouell TPYMIbI ompenensercs mo pemieHuto aupekropa MBOY, kosuiernanbHBIX OpPTraHOB
yrnpasienus MBOY. CoctaB pabouei rpyIiibl, CPOKA U MOPSJIOK €€ paboThl 3aKperuisieTcs: B
npukase qupekropa MBOY.

4.7.3. Ha3naueHue OTBETCTBEHHOI'O PYKOBOAMTENS paboyeil TIpynmbl, KOTOpbIA Oyner
KOOPJIMHUPOBATH JIEUCTBUSI YYACTHUKOB U KOHTPOJIHUPOBATH YCTAHOBIEHHBIE CPOKU pa3pabOTKU
JIOKQJIbHBIX HOPMATUBHBIX aKTOB.

4.8. JlesTenbHOCTh paboyeil TPyMIbl MO pa3paboTKe MPOEKTa JIOKAJbHBIX HOPMATHBHBIX
aKkTOB: pa3paOOTaHHBIA MPOEKT JIOKAJbHBIX HOPMATHBHBIX AKTOB COIJIACOBBIBAETCS BCEMHU
pa3paboTUNKaMHU.

4.9. TTocne pa3pabOTKH MPOEKTOB JIOKATHHBIX HOPMAaTUBHBIX aKTOB M MPOBEPKU HA MPEAMET
UX COOTBETCTBUS IMOJOXKEHUSM 3aKOHOJATENIbCTBA, UHBIM 0053aTeIbHBIM HOpPMAaTHUBaM, a PaBHO
o0beMy 3ajad, MpaB U 00A3aHHOCTEN UCXOJS U3 CTPYKTYPbI, MPOEKTHI JJOKAIbHBIX HOPMATUBHBIX
aKTOB IPEJICTABIISIIOTCS Ha 00CYKACHNE B COOTBETCTBYIONIHIA oprad camoynpasieHust MbOY.



4.10.ITpoeKT IOKaIbHOrO aKTa pa3MeIlaeTCsl Ha CaliTe IIKOJIbI, CTEeHAAX JJ1 O0CYXKIEHUS U
BHECEHHUS M3MEHEHUI y4yaCTHHKaMHM 0Opa3oBaTesIbHbIX OTHOIIeHUU Ha 1 mecsi. Ilo ucreuenun
JTAHHOTO CPOKa MPOEKT JIOKAIBHOTO aKTa MepPeJaeTCsi B OPraH CaMOYIPaBIICHUS.

4.11.Ilocne oOCyxJeHUsT B JIOKAJbHBIH HOPMATHBHBIM AaKT BHOCSATCA HW3MEHEHUS,
I0pabOTaHHBIM TEKCT JIOKAJIBHOIO HOPMATUBHOIO aKTa TNEpelaeTrcs B COOTBETCTBYIOLIUM
KOMIIETEHTHBIN opraH yrnpasieHus MbOY, yroJIHOMOYEHHBII €ro NpUHUMATb.

4.12.0¢opmienne 10KaIbHOIO HOPMATUBHOIO aKTa:

4.11.1. OdopmieHue JOKaTbHOTO HOPMATHUBHOTO aKTa BBIMOJHSETCS B COOTBETCTBHH C
TpeboBanusaMU «[OCcyaapcTBEHHON CHCTEMBI JOKYMEHTAIIMOHHOTO OOECHEeYeHHs YNpaBICHUS.
OcHoBHble nonoxeHus. OOmue TpeOoBaHUS K JOKYMEHTaM M CIIy»)k0aM JTOKYMEHTalMOHHOI'O
ofOecrieueHus», a TaKkKe HOpMaMU  «YHUDUIIMPOBAHHOM  CUCTEMBI  JOKYMEHTAIIUU.
YHuduuupoBaHHas cCucTeMa OpraHU3alMOHHO-PACTIOPATUTENBHON ToKyMeHTaluu. TpeboBaHus
Kk opopmaenuto gokymeHToB. 'OCT P 6.30-2003» (yTB. IlocTanoBnenuem ['occranmapra Poccun
ot 03.03.2003 N 65-cT «O npUHATUM U BBEJACHHUHM B JCHCTBUE TOCYAApPCTBEHHOTO CTaHIapTa
Poccuiickoit @enepanumn»).

4.11.2. CtpykTypa JOKaJIbHOTO HOPMATUBHOTO aKTa JOJKHA 00ecleyuBaTh JIOTHYECKOE
pa3BUTHE TEMBI MPaBOBOTrO peryinupoBaHusa. Ecnu TpeOyercs pa3bsiCHEHHE IIeJie U MOTHBOB
MPUHATUS JIOKAIBHOTO aKTa, TO B TMPOEKTE JAaeTCs BCTYNHUTENIbHAs YacTh — MpeamoOyIa.
[TonoxeHus HOpPMATUBHOTO XapakTepa B mpeaMOyy He BKIFOYAIOTCS.

4.11.3. CrpykTypa JOKaJIbHOTO HOPMATHBHOTO aKTa JOJDKHA OBITh JIOTUYECKU
000CHOBaHHOW, OTBEYAIOIIEH IEJsIM M 3ajJlayaM MPaBOBOTO PETYJIMPOBAaHMS, a TaKKe
o0ecrevynBaroIei JIOTHuecKoe pa3BUTUE U MPABUIILHOE IOHUMaHUE JAHHOTO JJOKAJIBHOTO aKTa.

4.12. Ilociie npuHATHS JIOKAIBHOTO HOPMAaTUBHOTO aKTa COOTBETCTBYIOIIUM KOMIIETEHTHBIM
opranoM MBOY, nokyMmeHT mpexacraBiseTrcs Ha yrBepxkacHue nupekropy MbOVY. Ilpouenypa
yTBepkaeHus: opopmisieTcs npukazom no MbOY

4.13. JlokanbHbli HOPMATHUBHBIM aKT BCTYMAaeT B CHUJIYy C MOMEHTA, YKa3aHHOIO B HEM,
mubo, B cllydae OTCYTCTBUS TaKOTO yKa3aHUs, MO WCTEYCHWM 7 KaJCHIApHBIX JHEW C JaThl
MPUHSATUS TAHHOTO JIOKAJILHOTO aKTa.

5. IlpuHsiTHE JIOKAJBLHBIX HOPMATHUBHBIX AKTOB

5.1. JlokanbHble HOPMATHBHBIE aKThl MNPUHUMAIOTCS CHEAYIOIIMMU KOMIETEHTHBIMU
opranamu ynpasieHuss MbOVY:

5.1.1. O6mum cobpanurem paborHukoB MBOY npuHuMMaroTcs JOKalbHblE HOPMAaTHUBHBIE
aKTBl, OTHOCSIIHECS KO BceM paboTHrKam MBOY

5.1.2. Tlegarornueckum coBetoM MBOY - jokajabHbIE HOPMATHBHBIE aKThI, COJIEpPKAIINE
HOPMBI, PETYJIUPYIOIIMe 00pa3oBaTelIbHbIC OTHOIICHUS W OpPraHM3aldi0 O00pPa30BaTEIHLHOTO
mpolecca, OLEHKY U yueT 00pa30oBaTEIbHBIX TOCTIKEHUN yUaIuXcsl.

6. O3HaKOMJIeHHE YYACTHHUKOB 00pPa30BaTeJIbHBIX OTHOIIEHUH C JI0KAJILHBIMH
HOPMATHBHBIMHM AKTAMM

6.1. Pa6otHuku MBOY B 00s3aTeIbHOM TOPSAKE JOJKHBI OBITH O3HAKOMJICHBI IO
JUYHYI0 POCHHUCH CO BCEMU JOKAIbHBIMU HOPMATUBHBIMU aKTaMu, npuHuMaeMbiMu B MBOVY u
HEIMOCPEACTBEHHO CBA3AHHBIMU C UX TPYAOBOM J1€ATEIIbHOCTHIO.

6.2. O3HaKOMJICHHE C JIOKAJTHbHBIMH HOPMATUBHBIMH aKTaMU O(QOPMIIIETCS B BHJEC POCIUCH
O3HAKOMJISIEMBIX JIMI C YKa3aHWEM JaThl 03HAKOMJICHHS JIMOO Ha CaMOM JIOKAJIbHOM aKTe, JIM0O
Ha OT/ICJIbHOM JIMCTE 03HAKOMIICHHUS], IPUJIara€MOM K HEMY, JTUOO B OTJIEILHOM KypHaJe.

6.3. Ilopsamox o3HAaKOMJIEHHSI poJAWTENeH (3aKOHHBIX TMpeACTaBUTENeH) Yydalluxcs |
y4almxcs ¢ JOKaJIbHBIMH HOPMATHUBHBIMU akTamu mpu npueme B MBOY permameHTupoBaH B
IIpaBunax npuema B MBOVY.



6.4. O3HaKOMJICHHE yYaIIUXCs, X POIUTENEH (3aKOHHBIX MPEICTABUTENCH) C JIOKATbHBIMHU
HOPMAaTHBHBIMHU aKTaMH, KaCAIOIMMUCS YKa3aHHBIX YYaCTHUKOB 00pa30BaTENIbHBIX OTHOUICHUH,
OPUHATBIMUA B nepuos oOyueHus ywamerocss B MBOY, ocymectBiserca myrem pa3MenieHUs
KONMM JIOKAJIbHBIX HOPMATHUBHBIX aKTOB Ha oOQUIMalIbHOM caiite B cetn IHTepHer, Ha
nHpopmanmonnoM ctenae MbOYVY, a Takke B X0Jie MpOBEICHUs] COOpaHUI yJammmxcs, COOpaHuii
poauTeneil (3aKOHHBIX MPeACTaBUTENEN) ydaluXcs.

6.5. JlokansHbie HOpMaTHUBHBIE akThl MBOY pa3smemniarorcst Ha opuimansHoM caiite MBOY
B cetu «MHTEpHETY.

7. U3MeHeHMe JT0KATbHBIX HOPMATHBHBIX aKTOB

7.1. JIokanpHblE HOPMATHUBHBIE AKTHI MOJUIEKAT U3MEHEHHUIO U JOMOJIHEHUIO B CIEIYIOIIHNX
ClIyYasx:

- peopranuzanus au0Oo u3MeHeHue CcTpykTypsl MBOY, koropoe Bieuer 3a coOoii
U3MEHEeHHe HauMEHOBaHUs TM00 3a/1a4 U HalpaBJICHUN AeATEIbHOCTH;

- UI3MEHEHHME 3aKOHoaTenbcTBa Poccniickon @enepannu;

- o ycmotpenuto MBOVY. B sToMm ciydae npuHUMaeMble JIOKaJIbHbIE HOPMATUBHBIE AKThI
HE MOTYT YyXyIIIaTh T[IOJIOKEHUS paOOTHUKOB, YYaIIUXCs, HUX poauTeNneil (3aKOHHBIX
MIpeCTaBUTENIC) 1O CpPaBHEHHMIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, 3aKOHOJATEIbCTBOM B
o0nacTu 00pa30BaHMsl, KOJUIEKTUBHBIMH JI0TOBOPAMHU, COTJIAILICHUSIMHU.

7.2. JlokanbHble HOPMAaTHBHBIE AaKThl MOTYT OBITh H3MEHEHBl M JOIMOJIHEHBI TOJIBKO
NPUHATHEM HOBOM pPEJaKIMU JIOKAIBHOTO HOPMATHBHOIO aKTa B IOJHOM O0beMe — IyTeM
YTBEPKJEHUS HOBOTO JIOKAJTbHOTO HOPMATUBHOTO AKTA.

8. OT™MeHa JI0KaJbHBIX HOPMATHBHBIX AKTOB

8.1. OcHOBaHUs AJI1 OTMEHBI JOKAJIbHBIX HOpMaTUBHBIX akToB MBOYVY sBisttoTCs:

- UCTEUEHHUE CPOKa JEHCTBUS JOKAJIbHOIO HOPMAaTUBHOIO aKTa (€ciau mpu pa3paboTKe ero
ObLT OMpeiesieH MEPUOo/L €ro JeHCTBUA);

- BCTYIUICHUE B CHJIy 3aKOHA WJIM APYroro HOPMaTHMBHOI'O IPaBOBOIO AKTa, COAEPIKAIIErO
HOPMBI TPYAOBOIO IIpaBa, KOJJIEKTUBHOI'O [JOrOBOpA, COIVIAIIEHHUSA, KOI/IA YKa3aHHBIE AKThI
yCTaHABIMBAIOT Oojee BBICOKUH ypOBEHb TapaHTUH paOOTHHKAM IO CPaBHEHHUIO C
J€MCTBOBABIIMM JIOKAJIbHBIM HOPMATHBHBIM aKTOM.

8.2. OTMeHa JOKaJIbHOTO HOPMATHBHOI'O aKTa B CBSI3U C YTPATOMl CHIIBI MPOU3BOAMTCS
npukazoM aupekropa MBOVY, c¢ o3HakomiieHHMEM pa0OTHHUKOB C COJAEpKAHUEM MpHUKa3za IMOA
pPOCIIHUCE.



